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Instructions for Small Business Plan of Reorganization Form 

 
BACKGROUND AND GENERAL INSTRUCTIONS 

 
1. This small business chapter 11 plan of reorganization form is promulgated 

pursuant to § 433 of the Bankruptcy Abuse Prevention and Consumer 
Protection Act of 2005.  It may be used in cases where the debtor (whether an 
individual or an artificial entity) is a small business debtor under § 101(51D) 
of the Code.  This form is intended to be used in conjunction with the small 
business chapter 11 disclosure statement form (Official Form 25B).  Because 
the type of debtor and the details of the proposed plan will vary from case to 
case, this form is intended to provide an illustrative format, rather than a 
specific prescription for the language or content of a plan in any particular 
case.   

2. Some language in this form appears in brackets.  The bracketed language 
sometimes instructs the plan’s proponent to provide certain information and 
sometimes provides optional or alternative language that should be used when 
and where appropriate.  Proponents should make the necessary insertions 
and/or delete inapplicable language. 

 
SPECIFIC INSTRUCTIONS 
 

SUMMARY  
 

3. The first article should provide a summary of the debtor’s proposed plan.  It 
should describe the manner in which the plan will be consummated and the 
source of funds for payments to be made under the plan.  These sources might 
include an infusion of capital, loan proceeds, sale of assets, cash flow from 
operations, or future income. The summary should also describe the treatment 
of the various classes of claimants under the plan.    

  
CLASSIFICATION OF CLAIMS AND INTERESTS 
 
4.   The second article describes each class of claimants that will receive a 

distribution under the plan.  The first class consists of claimants entitled to 
priority pursuant to § 507 of the Code other than those entitled to priority 
under § 507(a)(2), (3), or (8).  The next class or group of classes consists of 
creditor(s) with allowed secured claims.  Secured creditors are usually 
classified individually, with each secured creditor being placed in its own 
separate class.  Classes of secured creditors should be added as necessary. 
Next, unsecured claimants, not entitled to priority, should be classified.  The 
proponent may, to the extent allowed by law, create additional classes of 
unsecured claims, including an administrative convenience class pursuant to 
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§1122(b) of the Code.  The last class consists of equity security holders of the 
debtor.  If the debtor is an individual, this class consists of the interests of the 
individual Debtor in property of the estate. 

 
TREATMENT OF ADMINISTRATIVE EXPENSE CLAIMS, U.S. TRUSTEES 
FEES, AND PRIORITY TAX CLAIMS  

 
5. The treatment of certain claims, such as administrative expense claims, 

allowed under § 503 of the Code, and priority tax claims, allowed under 
§507(a)(8) of the Code, is statutorily specified.  These claims are not, 
therefore, placed into classes.  Their treatment is described in the third article. 

 
TREATMENT OF CLAIMS AND INTERESTS UNDER THE PLAN 

 
6. The fourth article specifies the treatment accorded the various classes of 

claims and interests provided for under the plan. 
7. Priority claimants other than those allowed under §§ 503 and 507(a)(8) must 

be classified and paid in full under the plan unless the claimant agrees 
otherwise.    

8. Each secured creditor is generally placed in its own class, with a particular 
treatment specified for that class.  Section 1129(a)(9)(D) of the Code provides 
that a secured tax claim which would otherwise meet the description of a 
priority tax claim under § 507(a)(8) of the Code is to be paid in the same 
manner and over the same period as prescribed in § 507(a)(8).   

9. The plan should describe the treatment of the general unsecured claims.  An 
administrative convenience class may be created pursuant to § 1122(b) of the 
Code, and other classes of unsecured claims may be created to the extent 
permitted by applicable law. 

10. Finally, the plan should describe the treatment of equity securities.    
 
ALLOWANCE AND DISALLOWANCE OF CLAIMS  

 
11. The fifth article addresses the treatment of disputed claims.  A “disputed 

claim” is a claim that has not been allowed or disallowed.  No distribution will 
be made on account of a disputed claim unless such claim is allowed.  The 
debtor will have the power and authority to settle and compromise a disputed 
claim with court approval and compliance with Rule 9019.  

 
PROVISIONS FOR EXECUTORY CONTRACTS AND UNEXPIRED LEASES  
 
12. The sixth article deals with executory contracts and unexpired leases.  The 

plan proponent should list all executory contracts and unexpired leases that it 
has already assumed, or which it intends to assume under the plan.  All other 
executory contracts will be deemed rejected.   

 
13. The seventh article describes how the plan will be implemented.  It should 
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indicate the source of any funds that will be used to pay claims and interests 
under the plan, and it should also list the persons who will be serving as the 
management of the debtor after the plan is confirmed. 

 
GENERAL PROVISIONS 
 
14. The eighth article provides certain general provisions.  Definitions from the 

Code are incorporated by reference, and any other definitions required by the 
plan should be listed in section 7.01 of the plan.  If a governing law clause is 
desired, it should be included here, and if the debtor is a corporation, 
provisions required by §1123(a)(6) of the Code should be included. 

 
 DISCHARGE 
 

15. The ninth article describes the effect of discharge under the plan.  When and 
whether the debtor is entitled to a discharge will depend, among other things, 
upon whether the debtor is an individual, partnership, or corporation, and 
whether the debtor is continuing in business after consummation of the plan.  
The proponent should choose the appropriate language from the options 
provided. 

 
OTHER PROVISIONS 
 
16. To the extent that other provisions, not provided in the plan, are desired, they 

should be placed in the tenth article.  
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